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INDIVIDUAL ARRANGEMENT PETITION
UPPER-LEVEL WRITING REQUIREMENT

The preferred method of completing the Upper-Level Writing Requirement (ULWR) is by selecting an approved course. Students with a minimum of 100 completed credits may request permission from Sweetland to use a course that is not approved for ULWR by submitting this Individual Arrangement Petition. Instructors must complete the reverse side detailing the writing assignments and instruction. Courses that meet the ULWR must be offered at the 300- or 400-level, and for a minimum of three credits. Please attach a copy of the course syllabus when submitting your petition.  
Materials are submitted electronically to scw-studentservicesassistant@umich.edu.
The student and faculty instructor will be notified of Sweetland’s decision by email in approximately one week.
NOTE:  Minor in Writing students are not eligible to use this form. Please make an appointment with a MiW advisor to discuss ULWR options.

Should this request be granted, the student and instructor are expected to adhere to the following guidelines established for the Upper-Level Writing Requirement:

Quantity of Writing: Students must produce a substantial amount of polished writing (a helpful target is between 25 and 40 pages or 7500-12,000 words). Revisions based on feedback are required for at least 50% of this writing. Multimedia and multimodal writing may be included in this target quantity; please contact Sweetland with any questions about these forms.

Writing Instruction: Faculty must provide at least three structured opportunities for students to receive feedback on their writing-in-progress. Sweetland asks that the student and faculty instructor arrange a series of one-on-one meetings throughout the semester to discuss the student’s work at all stages of the writing process: from developing a working focus to a final polished product.
______________________________________
_____________-____________
____________________________
Student Name (Please Print)
UM ID #
Date of Request
______________________________________
__________________________
____________________________
Student Program/Plan 
Student Email 
Total Credits toward Graduation



______________________________________________
______________
____________________________
Subject, Catalog # (must be 300 level or above), and Section #
Course Credits
Semester of Election
______________________________________
Are you a College Honors Student?
 Yes   No

Expected Semester of Graduation 

To the Student:


Please explain below the circumstances for this petition and why you are unable to select an approved course. (Continue on a separate sheet of paper if needed.) 
ULWR INDIVIDUAL ARRANGEMENT PETITION (cont’d)
To the Faculty Instructor: In order for Sweetland to review this petition, please respond to each of the following items below or attach the information on a separate sheet. ULWR course guidelines are available at 
https://lsa.umich.edu/sweetland/instructors/support-for-ulwr-courses.html. If you have any questions regarding this petition or the ULWR, please contact Sweetland at scw-studentservicesassistant@umich.edu.
___________________________________________
__________________________________________________
Faculty Instructor Name (Please Print)


Faculty Instructor Signature

___________________________________________
__________________________________________________
Faculty Instructor Title




Department

____________________________________________________________________________________________________

Campus Mailing Address (include zip)

___________________________________________
__________________________________________________
Campus Phone





Email Address
Writing Assignments: Describe the kind(s) of writing the student will be doing in your course (narratives, research papers, short critical analyses, lab reports, videos, etc.). Indicate roughly the number of pages and approximate due dates for each assignment. Be sure to build in revision for at least 50% of this writing.
Writing Instruction: Indicate how and when you will provide the student with strategies for addressing various audiences, for writing in various genres, and for revising their own work.  Also indicate how and when you will provide feedback on the student’s writing (through one-to-one conferences, class discussion of common problems in organization and development, written comments on preliminary drafts, peer review, etc.).
For SCW use only:
Approved ___​​​__  Denied _____  SCW Signature _________________________________  Date Approved _______________
Rev 6/8/21
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