How To Make a Credit Card Payment

Shared Services Center

Accounts Receivable Services Team

electronicpmts@umich.edu
(734) 615-2000

1. Navigate to the SSC credit card website: https://ssc.umich.edu/payments/pay-by-credit-card/
M

ARED SERVICES CENTER

UNIVERSITY OF MICHIGAN

How can we help you?

Pay By Credit Card

Pay By Credit Card

2. Click the “Pay

Now” button ey

Online Credit Card Payments
Now Accepted!

If your University of Michigan invelce indicates credit card as a
payment option.
Please note the following conditions relating to use of the University of
Michigan Shared Services Center (55C) onling payment portal

& Each invoice must be paid using a single payment

® Multiple invoices cannot be combined into a single payrment

® We are unable to accept credit card payments on Sponsored

projects starting with M0 or FO and other invoice types over
£10.000

Please note, if you pay the wrong type of invaice, your

o payment will be refunded.

What information do | need to pay an invelce online?

® The ARinvoice number and/or customer number

® Irnvoice total amount (how much you are paying)

® Credit card infarmation
**|MPORTANT: The Shared Services Center does not administer
benefits coverage, Dentistry patient payments, or student accounts,
inchuding tuition and housing payments. We also do not accept FSA or
HSA credit cards, If your payment is declined, please contact your
credit card company.

Pay by Credit Card Pay Now
Loaking to offer online eredit card payments?

Click here to use the Or redit Card
onkine payments for your unit or erganization.

Contact Accounts
Receivable

L 7246152000

Were You Looking For...
Student Tuition Payments

Benefits Payments

3. Click the “START” button
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4. Select “None of the above”
Are you paying for any of the following:
Benefits Coverage
Dentistry Patient Services
Student Activity {including Tuition & Housing)
An amount over $10,000.00

@) Mone of the above

5. Answer if your credit card is linked to an international billing address

PLEASE NOTE: If you are using a credit card linked to an international address, you will be directed back to
the Shared Services Center website to make your payment.

Are you paying with a credit card that is linked to an International
Billing Address? (Outside the United States of America)

YES NO

6. Enter your email address THEN your phone number

7. Select that you are paying with a “Unique Identifier”

What payment option are you using?
@ Unique Identifier

S5C Accounts Receivable Invoice Number

< PREVIOUS

8. Enter your unique identifier. Your unique identifier is: KELSCAMP26

PLEASE NOTE: Entering your unique identifier correctly, ensures your payment will be applied to the correct
location in a timely matter.

Enter your unique identifier below

Unique Identifiers are a maximum of 10-characters long - please double check your entry. Unsure of

this? Refer back to your department contact for information on this field.

Examples: Conf 2021 or Conf2021 or Dues 21. Do Mot Enter Your Invoice Mumber Here

+— PREVIOUS
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9. Enter a brief description of your payment. This information will help us if an error
occurred with your unique identifier

Please enter a brief description the payment: *

« PREVIOUS

10. Review the disclaimer THEN enter the amount that you are paying

11. Provide your credit card information
Credit Card Information

the AMOUNT that you are paying the box below, then fill out your card and billing

v 20235

< PREVIOUS

12. Provide your billing address and click “SUBMIT”

Credit Card Billing Address:

Dox Detow, 1

Please Select

SUBMIT

After making your payment, you will receive a receipt via email from
noreply@mail.authorize.net.

THANK YOU for using the Shared Services Center!
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